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Select ‘Enroll in a Class’
All enrollment actions:
 Add
 Drop
 Swap
Begin with ‘Enroll in a class’.

Add Classes- To begin adding classes to your schedule, Select the ‘Enroll in a Class’ link then select
the ‘Add’ tab. Then enter the 5-digit class number for each class you wish to take. Class numbers are
found on the Time Schedule in the Academic Packet. Do NOT use any ‘Search’ options that are
displayed on the page.

After you have entered the 5‐digit class number, the enrollment preferences page is displayed.

To add
yourself
to atoWait
list,list,
clickclick
thethe
check
box.box.
YouYou
To add
yourself
a Wait
check
a wait
list.list.
WILL
NOTNOT
be automatically
enrolled
from
WILL
be automatically
enrolled
from
a wait
Wait
lists
are
resolved
abroad
(see
SU
Abroad
Wait lists are resolved abroad (see SU Abroad
Registration
Instructions
for for
detailed
information).
Registration
Instructions
detailed
information).

At the end of Step 1, your class is placed in your Shopping Cart. From this point you may either continue to add more
classes to your cart, or you can continue to step 2 of 3.

You can add classes to your Shopping
Cart even before your registration
appointment starts.
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appointment has started or save your selections by simply logging out (they will remain in your shopping cart).

Drop Classes‐ To begin dropping classes from your schedule, select the ‘Enroll in a Class’ link (remember all enrollment actions
start with the ‘Enroll in a Class’ link) then select the ‘Drop’ tab.

Click into the box to the left of the
class you wish to drop.
The green check mark identifies
the selected class(es).

Be sure to check the class
information before you select

‘Finish Dropping’.

The ‘Message’ column provides
detail about the drop status.

Errors are often easily resolved.
Review the information in the
‘Message’ column and contact SU
Abroad staff if assistance is needed.

Swap Classes‐ To begin swapping classes in your schedule, Select the ‘Enroll in a Class’ link (remember all enrollment actions
start with the ‘Enroll in a Class’ link) then select the ‘Swap’ tab.

In step 1 of 3 you will select
the class you will exchange.
After you select your ‘Swap
from’ class, the ‘Change to’
class may be either selected
from your Shopping Cart, or
you may enter the 5‐ digit
class number directly in the
‘Enter Class Nbr’ field. You
cannot use the ‘search’
function.

To add yourself to a Wait list, click the check box. You
WILL NOT be automatically enrolled from a wait list.
Wait lists are resolved abroad (see SU Abroad
Registration Instructions for detailed information).

Verify your ‘Change to’
class, then click ‘Next’ to
continue.

Click ‘Cancel’ if you change your mind.

If you receive an error message,
read the message carefully for
information on how best to
resolve. Contact SU Abroad staff
if assistance is needed.

