
 
 

Italian Student Visa Information:  
Applying Independently through Chicago 
 
CONSULATE GENERAL OF ITALY IN CHICAGO 
150 North Michigan Avenue 
Chicago IL 60611 
Tel: +1 312 467 1550 ex. 807 
Fax: +1 312 467 1335 
Email: visti.chicago@esteri.it 
 
Jurisdiction: Colorado, Illinois, Iowa, Kansas, Minnesota, Missouri, Nebraska, North Dakota, 
South Dakota, Wisconsin and Wyoming. 
 
Students who attend school or have a home address within this jurisdiction may apply for their 
visa here. 
 
Main contact at Syracuse Abroad for visas:  
Dylan Eldred, Florence Visa Coordinator 
315-443-9428, syrflorence@syr.edu 
 
Before you begin:  

• Ensure your passport is valid for at least six months after your program ends.  
• Ensure you have a REAL ID if you have any domestic air travel between October 15th and 

the start of the Florence program as you will need to submit your passport to the 
consulate to process your visa and will not be able to use your passport for travel during 
this time. 
 

You have two options to submit your visa materials to the Italian consulate in Chicago:  
 

1. Make an appointment at the Italian consulate in Chicago and attend your 
appointment at the consulate in person. You will need to make an appointment in the 
system. Your visa appointment should be for a “Nationals” visa (Appointments to 
apply for SCHENGEN or NATIONAL VISAS). Appointments fill up very quickly, so if you 
wait, you may not be able to find an appointment and will have to search for a 
cancelled appointment. The earliest possible appointment date you can schedule is 
Monday, September 7th as there are documents you need from our office to include 
in your application.  
 
Create your user account and make an appointment here.  

https://conschicago.esteri.it/consolato_chicago/en/
mailto:visti.chicago@esteri.it
mailto:syrflorence@syr.edu
https://www.tsa.gov/real-id
https://prenotami.esteri.it/


 
 

 
For a step-by-step guide on how to schedule an appointment, click here. 

IMPORTANT: About 10 days before the appointment, you will receive an email from the Italian 
consulate asking you to confirm your appointment.  It is imperative that you do this immediately.  
Failure to confirm your appointment will result in the consulate cancelling it (3 business days 
before) and it will be released back into the system.  You will not be able to enter the consulate on 
the original appointment date and will have to look for a new appointment. You will need to log 
back into your account to confirm your visa appointment. 
 

• You must appear at the consulate in person.  You cannot send anyone else to the 
appointment on your behalf.  Visa applications cannot be mailed to the consulate. 
 

• Processing time is typically 3-4 weeks to receive your passport back with your visa. Note 
that it is possible for visa processing to take up to 90 days so make sure to plan 
accordingly. 

 
First, complete the Independent Visa Plan (Italy) questionnaire in your OrangeAbroad Portal to 
provide us with information regarding which consulate you plan on applying through, your 
current address to send visa documents to you for your appointment (if applicable), and to 
indicate any international travel plans. This form needs to be completed and submitted by 
October 1st.  

 

Once you have made your visa appointment, please complete the Scheduled Visa Appointment 
(Italy) questionnaire in your OrangeAbroad portal, so we can provide the original 
documentation that is required from Syracuse Abroad (hard copies of enrollment letters in 
English and Italian, and an insurance certificate). Schedule your visa appointment at the 
consulate for no later than November 9th. Any later and you risk not receiving your 
passport/student visa back in time for the start of the program. The deadline to schedule your 
visa appointment at the consulate and complete the Scheduled Visa Appointment questionnaire 
is November 27th.  

 

You are required to have a visa advising meeting with the Florence Visa Coordinator to review 
your visa documents prior to your visa appointment at the consulate. You can schedule this 
meeting using the link below. Please schedule your advising appointment once you have all your 
visa materials gathered before your visa appointment at the consulate. We ask that you 
schedule your advising appointment for at least a week before your consulate appointment to 
make sure you have time to correct any mistakes. 

https://acrobat.adobe.com/id/urn:aaid:sc:us:1018d007-e6b9-40cd-bd45-cb64164eeab6
https://suabroad.syr.edu/apply/application-log-in/
https://suabroad.syr.edu/apply/application-log-in/


 
 

SCHEDULE VISA ADVISING APPOINTMENT 

 

Syracuse students can review their materials in person at the Syracuse Abroad office (106 
Walnut Pl) while visiting students will have their visa advising appointment over Zoom before 
your visa appointment at the consulate. 

 

Once you have received your passport back from the consulate with your Italian student visa, 
you will need to upload a scan of your visa to your OrangeAbroad portal under the “Student 
Visa Upload (Italy)” questionnaire. Please complete this form as soon as you receive your 
passport back with your visa, but no later than December 31st.  

 

Signature Seminar: If you are at all interested in our optional pre-semester Signature Seminar, 
please plan to obtain your visa for the correct number of days. The Signature Seminar ends on 
Sunday, May 9th while our regular program begins on Thursday, April 29th. More information 
about how to sign up for the Signature Seminar will be shared with you soon. 

 
 
WAIVER NOTICE 
By applying independently for your visa, you accept full responsibility for the application 
process. Syracuse Abroad cannot work with the Italian Consulates on behalf of independent 
visa applicants. If you experience difficulty or errors with your visa, you must work directly with 
the Italian Consulate to have them resolved. Syracuse Abroad can provide advice and guidance 
but is not liable or responsible for independent visa applicants. 
 
Additional Questions? We would be happy to assist you. Please email: syrflorence@syr.edu. 
 

 

 

 

 

https://suabroad.as.me/schedule/bb417ada/appointment/303298/calendar/9230952?appointmentTypeIds%5b%5d=303298
https://suabroad.syr.edu/apply/application-log-in/
https://suabroad.syr.edu/destinations/florence-italy/field-study/peace-and-conflict-in-the-balkans
mailto:syrflorence@syr.edu


 
 

 

Important To Dos and Deadlines 

 
 Earliest date to schedule your visa appointment at the consulate- 

Monday, September 7th 

 Complete “Independent Visa Plan (Italy)” questionnaire in your 

OrangeAbroad Portal- by October 1st 

 Schedule your visa advising appointment 

 Deadline to gather your visa materials and meet with a Syracuse 

Abroad advisor for visa material review- One week before 

consulate appointment 
 Book an appointment with the consulate and complete 

“Scheduled Visa Appointment (Italy)” Questionnaire in your 

OrangeAbroad Portal- by November 9th 

 Deadline to have your visa appointment at the consulate- 

November 27th 

 Upload a scan of your Italian student visa under the “Student Visa 

Upload (Italy)” questionnaire in your OrangeAbroad Portal- As 

soon as you receive your passport back with your visa, but no later 

than December 31st 



 
 

Checklist of Required Visa Documents 
These documents are mandatory, no exceptions can be made. 
PRINT DOCUMENTS SINGLE-SIDED. 

□ 1. Visa Application Form for long-term stay.  Please note that all the names appearing on 
the passport must appear on the application form (all data must match those on the 
passport). The form must be dated and signed in front of a Visa Officer at the Consulate 
General. *Visa Application Form must be notarized if mailing materials to the 
consulate.  

□ 2. Recent passport-size photograph, on white background, full face and front view, 
stapled/glued to the application form. Scanned or photocopied photos will NOT be 
accepted. 

□ 3. Valid passport plus 1 copy of the page with photograph and expiration date. The 
passport or travel document must be valid at least six months after the visa expiration 
date. Please make sure the passport has at least two blank pages to affix the visa.  

o For non-US citizens: original and copy of Permanent Residence Card or other US 
immigration document allowing re-entry into the United States (e.g., valid long-
term US, Advanced Parole, etc.). The US Residence permit or visa should be valid 
at least three months beyond the intended departure from the Schengen 
territory. International students must also submit original and copy of F-1 Visa 
and valid re-entry (“travel”) signature on I-20. Please provide a copy of old 
passport if US visa is affixed there. 

□ 4. Copy of Driver’s License or State ID and copy of University ID as proof of residence in 
the jurisdiction of this Consulate General. Full-time students may also use original and 
copy of Student ID. If you recently moved and have not updated your ID, you must 
submit another proof of the current address (e.g., utility bills, bank statements, etc.). 

□ 5. Original and copy of the enrollment letter from an accredited academic institution 
in Italy. The letter, on the institution’s letterhead, must be addressed to the Consulate 
General of Italy and specify the period of study, the full-time enrollment (at least 20 
hours per week), and if tuition and room/board are covered in full. SYRACUSE ABROAD 
WILL PROVIDE THIS LETTER TO YOU FOR YOUR APPLICATION. 

https://conschicago.esteri.it/wp-content/uploads/2023/10/Visa-application-ITA.pdf


 
 

□ 6. Enrollment letter showing acceptance into the Study Abroad Program (original and 
copy) SYRACUSE ABROAD WILL PROVIDE THIS LETTER TO YOU FOR YOUR 
APPLICATION. 

□ 7. Original and copy of enrollment verification letter from home academic institution 
addressed to the Consulate General of Italy, indicating the student’s current status 
(full-time in good standing) and expected date of graduation. NOTE: Syracuse University 
students- this letter will be provided to you by Syracuse Abroad.  

□ 8. Proof of financial means. Applicant must provide three most recent bank statements 
or a bank letter from a US banking institution, on the bank’s letterhead, signed by a 
bank official and with a recent date, indicating account balance (a minimum of 
$1,000.00 USD per each month of stay in Italy is required).  

o Students who receive financial aid must present an official letter from their 
university stating amount of aid and date of disbursement. 

o Affidavit of Support. If the applicant does not have own funds because they 
supported by their parents, or they have a joint bank account with a parent or 
guardian, one or both parents must submit an affidavit of support with the bank 
statement. The Affidavit must be notarized by a Notary Public. 

□ 9. Proof of health insurance coverage abroad. SYRACUSE ABROAD WILL PROVIDE THIS 
LETTER TO YOU FOR YOUR APPLICATION. 

□ 10. Money Order properly filled out and addressed to Consulate General of Italy. Please 
see the consulate’s website for current fees and keep in mind that they change 
quarterly (January 1, April 1, July 1, and October 1).  

□ 11. Round trip flight from the U.S to the Italy and departure from Schengen area 

□ 12. Return envelope: If you would like the passport/visa returned by mail, you must 
provide a pre-paid, self-addressed, return envelope, trackable. Mailing label sections 
“TO” and “FROM” must BOTH contain applicant’s Name and Address. The consulate 
recommends using FedEx or UPS. The Declaration of Mailing Passports document needs 
to be filled out and signed if you would like your passport mailed back to you with your 
visa.  

https://conschicago.esteri.it/wp-content/uploads/2023/08/Affidavit-of-support.pdf
https://conschicago.esteri.it/en/servizi-consolari-e-visti/servizi-per-il-cittadino-straniero/visti/visa-fee/
https://conschicago.esteri.it/wp-content/uploads/2023/08/Declaration-for-mailing-passports.pdf


 
 

1. Visa Application Form 
 

You must submit a paper application for your visa. Please fill out the application based on the 
sample provided on the following pages. Fill out each page exactly as it is filled out on the sample 
with your appropriate information. There are three signatures required on this application, and 
you must complete all for the application to be complete. Blank application forms are available 
here. *If you are mailing your visa materials to the consulate, you will need to have your visa 
application form notarized. Please complete the visa application form, but do not sign your 
application until you are in the presence of a notary. Please have the notary sign and stamp 
the bottom of the last page of the application form.  

 
Please refer to this page when answering questions 25, 29 and 30 of your visa application. 
 
Number of Days for Spring 27 (question 25) 

Question 25: Program Number of Days 

Florence Center, Studio Arts, Architecture, Florence Center: Wake Forest Business, Florence Center and 
University of Florence (courses taught in English) 107 days 

Signature Seminar 117 days 

 
Program Dates for Spring 27 (questions 29 and 30) 

If your arrival/departure dates differ from the program dates, please answer question 29 & 30 
based on flight itinerary. 

Question 29: Program Arrival Date 
Florence Center, Studio Arts, Architecture, Florence Center: Wake Forest Business, Florence Center and 
University of Florence (courses taught in English) Arrive January 13, 2027 

Signature Seminar Arrive January 13, 2027 

 

Question 30: Program Departure Date 

Florence Center, Studio Arts, Architecture, Florence Center: Wake Forest Business, Florence Center and 
University of Florence (courses taught in English) 

Depart April 29, 2027 
  

Signature Seminar Depart May 9, 2027 

https://conschicago.esteri.it/wp-content/uploads/2023/10/Visa-application-ITA.pdf


 
 

 



 
 

 



 
 

     



 
 

2. Passport and Photocopy of ID page 
You must submit your official passport and a photocopy of the ID page (and of your US visa if 
applicable) with your visa application. 

1. Your passport must be SIGNED in PEN 
2. Your passport must be valid for at least six months after the program end date 
3. Make 2 copies of your passport ID and keep one for your records. DO NOT submit your 

passport to the Italian consulate without making a photocopy for yourself first. 
 
Photocopy your ID page just as you see below on an 8 ½ x 11 sheet of paper. Do not photocopy 
any other items onto the page. 
 
 
 
 

THIS IS A 
        SAMPLE 

 
 
 
 
 
 
Passport must be SIGNED HERE! 
  
 
 
 
 
 
 
 
 
 
 
CHECK EXPIRATION  
 
 
 

 

 

 



 
 

3. One Official Passport Photo 
 
The consulate requires a separate photo to create your visa. 
 
This does not need to be the same photo as in your passport. This 
photo should reflect your current appearance and be no more than 
6 months old. You may have official passport photos taken at the 
post office, drugstores and other stores (i.e., CVS) for a fee. The 
photo should feature only you in front of a white background. You 
may not take the photo yourself. Only send one photo with your 
visa application but keep the extra photos and bring them with you 

to Italy. Please write your name clearly on the back of the photo. Please see the sample on the 
left. The photo should be stapled or glued to the appropriate spot on the application.  
 

4. Copy of your Student ID and Driver’s License or State ID 
 
Please make a copy of your Driver’s License or State ID onto a blank sheet of paper and ensure 
the copy is clear and legible. 
 
Non-U.S. citizens: please make a photocopy of your green card, or a copy of your F-1/ J-1 visa 
and I-20 or DS-2019.   

 

 

 

 



 
 

5. Proof of Financial Means 
 
The consulate requires proof that you have financial means to reside in Florence.  

You can satisfy this requirement by presenting the consulate with three most recent bank 
statements or a letter from a US banking institution, on the bank’s letterhead, signed by a bank 
official and with a recent date, indicating your account balance. The accounts must be either a 
checking or savings account. Syracuse Abroad cannot waive or alter this requirement.  

If you are unable to provide proof of the required amount in your own personal checking or 
savings account, you may submit a bank letter or statements from a checking/savings account 
in a parent or guardian’s name supporting you. If you wish to do this, the account holder must 
also complete the Affidavit of Support, have it notarized and submit it with your visa materials. 
If you have a joint bank account with a parent or guardian, your parent or guardian must 
complete the Affidavit of Support.  
 
Statements from retirement accounts, 401k and stock portfolios are NOT accepted by the Italian 
consulates.  Only bank statements/letters of US checking and savings accounts are accepted.  
 
Accessible amounts required (a minimum of $ 1000.00USD per each month of stay is required) 

• Center semester students: approximately $4,000USD 
 
Guidelines for the bank letter or statements 

• YOU (the student) OR the specified person in support of the student is the account 
holder 

• Letter or statements must reference US checking or savings accounts only. 
• Letter or statements must be original and look as official as possible:  

o Copies, scans, and faxes are not accepted. 
o If providing a bank letter- it should be on the bank’s original letterhead and have 

a signature of a representative if possible.  
 Note that some large national banks (such as Chase or Bank of America) 

may only provide an electronic Bank Letter and some do not provide 
signatures.  

• You may combine accounts from different institutions to reach your required amount. 
 
 
 
 
 
 
 
 

https://conschicago.esteri.it/wp-content/uploads/2023/08/Affidavit-of-support.pdf
https://conschicago.esteri.it/wp-content/uploads/2023/08/Affidavit-of-support.pdf


 
 

United States  

Bank of Syracuse  

 
 
123 Main Street 
Syracuse, NY 13210 
 
 
September 20, 2025 
 
 
 
To The Honorable Italian Consulate General:  
 
This letter certifies that the title of the following accounts reflects [your name here] as an account holder. 
 
 
 
 
 
 
 
The above mentioned balance(s) is accurate as of [today’s date].  
 
 
 
Sincerely, 
John Doe 
Bank Teller and Customer Service Representative 
(315) 555-2252 
John.Doe@USBS.com 

 

 

 

 

 
 
 
 

Example of a 
Bank Letter 



 
 

 
 

 



 
 

6. Money Order 

 
Applicants are required to pay a processing fee in the form of a personal money order. Please 
check the exact amount on the fee page of the Chicago Consulate website. Note that the fees 
are updated each quarter (January 1, April 1, July 1 and October 1) so you should check the 
website close to your appointment date for the current fee.  
 
Make money order out to Consulate General of Italy in Chicago and use the address of the 
consulate: 
 
Consulate General of Italy Chicago  
500 North Michigan Avenue 
Suite 1850 
Chicago IL 60611 
 
Please make sure you write your name, home address and phone number on your money 
order. You can purchase one at a U.S. post office (preferred). Some pharmacies may also sell 
money orders, as should your bank. Any alteration to the money order (i.e. Whiteout) will 
render it unacceptable. 
 
DO NOT SIGN THE BACK! 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

CHECK AMOUNT DATE 

   CONSULATE GENERAL OF 
  CONSULATE ADDRESS 

CITY STATE ZIPCODE 
YOUR NAME 
YOUR ADDRESS 
YOUR PHONE NUMBER ITALIAN VISA FEE 

https://conschicago.esteri.it/en/servizi-consolari-e-visti/servizi-per-il-cittadino-straniero/visti/visa-fee/


 
 

7. Enrollment Verification Letter from Home University  

 
For non-SU students only. Obtain this letter from your school’s registrar’s office; it should 
confirm that you are enrolled full-time at your home university and should contain your 
anticipated graduation date. Letters from National Student Clearinghouse will not be 
accepted. Syracuse University students will receive this document from Syracuse Abroad. 
 
 

8. Confirmed Round-Trip Flight Itinerary 
 
To obtain a visa, students must provide proof of entry and exit from Europe. You must provide 
confirmation that you have purchased a round-trip ticket to Italy and out of the Schengen Area 
(explanation on the following page). Make a copy of the flight confirmation from the airline, 
agent or travel agency. This must include all legs of your flight, confirmation that you purchased 
the flight, and your legal name on the confirmation. 
 
Flight information will be shared with you by late April. If you have your visa appointment/plan 
to mail your visa materials to the consulate before then contact syrflorence@syr.edu so we can 
help you with this requirement. 
 
You are responsible for researching whether you need a visa for any independent travel before, 
during or after the program. International students are strongly advised to check tourist visa 
requirements thoroughly as there may be restrictions. 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

mailto:syrflorence@syr.edu


 
 

What is the Schengen Area? 
The Schengen Area includes the countries listed below. You will be able to travel freely in these 
countries within the dates of your program and/or visa. 
 

• Austria 
• Belgium 
• Bulgaria  
• Czech Republic 
• Croatia  
• Denmark 
• Estonia 
• Finland 
• France 
• Germany 
• Greece 
• Hungary 
• Iceland (not EU) 
• Italy 
• Latvia 
• Liechtenstein (not EU) 
• Lithuania 
• Luxembourg 
• Malta 
• Netherlands 
• Norway (not EU) 
• Poland 
• Portugal 
• Romania  
• Slovakia 
• Slovenia 
• Spain 
• Sweden 
• Switzerland (not EU) 

 

 

 

 



 
 

 

9. Prepaid Self-Addressed Envelope 
If you would like the passport/visa returned by mail from the consulate once it is processed, you 
must provide a pre-paid, self-addressed, return envelope, trackable. Mailing label sections “TO” 
and “FROM” must BOTH contain applicant’s Name and Address. The consulate recommends 
using FedEx or UPS. You must also complete the Declaration of Mailing Passports form and 
provide it to the consulate.  

 
If requesting return by mail, we suggest that you save your tracking number to be able to track 
when your passport is mailed to you with your visa. 
 

 

 

 

 

https://conschicago.esteri.it/wp-content/uploads/2023/08/Declaration-for-mailing-passports.pdf
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